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Steps to follow for Name Correction & Name correction in Marksheet from student portal.

1. STUDENT LOGIN PAGE
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GUJARAT TECHNOLOGICAL UNIVERSITY

Login®

Password®

SIGN IN

RESET PASSWORD

Student Offers

Step 1: Go to the Student portal link https://gtu.iweb.online/Account/LoginMVC.
Step 2: After Login, the Dashboard will be displayed.
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Login - 200170107086

Dashboard My Profile  Timetable & Fees ¥ Upload ¥ Exam & Result * 100 Activity ¥ Reguests ~ Student Offers  Sign Out

@ 50%

Attendance

)

View Details

View Details

A Notifications and Tasklist Panel

Result will be declared on 30th of October

Defaulter students who have less than 80% attendance wont be allowed to sit in examination
Pending fees will have to be paid before 15th of October



https://gtu.iweb.online/Account/LoginMVC

Step 3: For Name Correction Request, Select-- >Request-- > Name & Marksheet Correction-- >New
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Login - 200170107086

Dashboard My Profile Timetable & Fees ¥ Upload ¥ Exam & Result ~ 100 Activity ¥  Requests ~ Student Offers  Sign Out

Name & Marksheet Correction
Vrter-Time Request » Existing
Admission Cancel (X2
Certificate =

Placement

& Notifications and Tasklist Panel

Result will be declared on 30th of October
Defaulter students who have less than 80% attendance wont be allowed to sit in examination
Pending fees will have to be pald before 15th of October
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Pre-requisite: Student must read the circular regarding Norms of Name correction & Name change in Marksheet.

Step-1: After Clicking on Name and Marksheet Correction, the below screen will be displayed.
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Login - 200170107086

Dashboard My Profile  Timetable & Fees * Upload ~ Exam & Result ~ 100 Activity ~ Requests ~ Student Offers Sign Out

NAME CHANGE REQUEST

Request For --Select-- ~ New / Correct Name * Enter Name

Enter Reason

Reasons For Request * Gazatte Date * DD/MM/YYYY

DOCUMENT UPLOAD

Document” Upload
--Select-- v Choose file | No file chosen
--Select-- - Choose file | No file chosen
--Select-- v Choose file | No file chosen
--Select-- v Choose file | No file chosen
--Select-- ~ Choose file | No file chosen
Note : Once you click on "Submit" button you can't change the submitied record.

Step to be followed:
I. Request for: select request type from drop down list.

ii. New/Correct Name: Write your correct /New name as per the mark sheet of HSC/ SSC/ School Leaving
Certificate/Gujarat Government Gazette copy.



iii. Reason for Request: Write your reason for request.

iv. Gazette Date (If applicable): Select the Date for name change request (gazette date to be lesser than exam
period of selected semester)

v. Document Upload: Upload the required document by click on select get drop down list and select which document
is required and upload file by clicking on the choose file button.

vi. Save Button: To save the uploaded document.

vii. Submit Button: To submit the uploaded document (once clicking on the submit button can’t change the record)

If Student Has Requested For Name Correction Based On Gazette.
. -

NAME CORRECTION REQUEST
Request For * Name Correction Based on Gazette ~ New / Correct Name * Megha

as per adhar card

Reasons For Request © Gazatte Date ™ 24/03/2022

DOCUMENT UPLOAD

Document® Upload
Leaving Certificate - PDF.pdf
--Select-- - No file chosen
--Select-- - No file chosen
--Select-- - No file chosen
--Select-- - No file chosen

Step-2: After entering all the details, save the records. Clicking on save button “Data Saved Successfully but Yet to
be Submitted” pop up will display and below screen will be seen whereby press Ok to proceed.




Step-3: If Student want to see and edit their details so they click on the Existing Button:
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Login - 200170107026

Dashboard My Profile  Timetable & Fees ¥ Upload ¥ Exam & Result ¥ 100 Activity ~

Requests ~ Student Offers  Sign Out

Name Change & Marksheet »
Writer-Time Request »

2 5000 Admission Cancel 500/0

Pending Fee Certificate

®)

Notification

Attendance

Placement

View Details 5] View Details © O View Details ©

A Notifications and Tasklist Panel

Result will be declared on 30th of October
Defaulter students who have less than 80% attendance wont be allowed to sit in examination
Pending fees will have to be paid before 15th of October

Step-4 : After Clicking on the Existing Button, we get screen displayed as below:
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Login - 200170107086

Dashboard My Profile  Timetable & Fees ¥ Upload ¥ Exam & Result ¥ 100 Activity ~

Requests v Student Offers  Sign Out

EXISTING NAME CORRECTION REQUESTS

Note: Your req for marksheet name Correction will be rejected automatically if payment not done within 30 days of approval date.

#  Semester Request For Submitted Date Approval Date Approval Status Req. Status More Details Pay Now

B SemesterI Name Correction Based on Gazette Saved Details

Step-5: Click on details if student want to edit their details.
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Login - 200170107086

Dashboard My Profile  Timetable & Fees ¥  Upload ¥ Exam & Result ¥ 100 Activity ¥  Requests ¥ Student Offers ~ Sign Out

EXISTING NAME CORRECTION REQUESTS

Note: Your req for marksheet name Correction will be rejected automatically if payment not done within 30 days of approval date.

# Semester  Request For Submitted Date Approval Date  Approval Status Req. Status  More Details

B Semester]  Name Correction Based on Gazette saved

Pay Now



Step-6: Once you sure for the Request, then click on Submit button as per the screen below.
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HAME CHANGE REQUEST

Request For *

Name Correction Based on Gazette v/ Gemsttame - HEDs
A% D2 30N
Radsorms For Reguesl Caralle Oal ° 15032021
CHHOUMENT BPLOAD
Document Upicad e
Leaving Cenificane - Choose fle | Mo file chosen Wiew
Seed - Chocwe file | Ko fle chosen
Jr— = [roemn hin | 1o pam chosan
—Eaci-- e oot file | o Pl chosen
JP— v | o e | R i chosen

CHAHGED MARKSHEET REQUIRED FOR

Belers BT Semesier Feguiar | Femeaial - Wonmn & ear
-] 1 Semester | Eegular 2020-31 Wnher Mar 21
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Step-7: After clicking on submit “Data Submitted Successfully” pop up will display, then proceed further by
clicking on ok.

Data Submitted Successfully.
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CASES FOR NAME CORRECTION AND NAME CORRECTION IN MARKSHEET

If a student request for Name correction Based on Gazette.

Select required Request For

Enter the New / Correct Name

Enter the Reasons for Request

Enter the Gazette date.

Upload undertaking document or original document from Document Upload grid

With the click of the save button, the ‘DATA SAVED SUCCESSFULLY BUT TO BE SUBMITTED’
message will be displayed.

Click on the ‘OK’ button to proceed further.

After saved, that record will display in ‘Existing Name Change Requests’ page.

If a student wants to delete the record, then he/she can delete before final submit as delete option will not
show once you submitted final record.

On click on the Details hyperlink student can see the saved record.

Click on submit button for final submission.

Once a student submits the record then the name change request will go for approval in respective college’s
principal task list & then exam section task list.

If the principal approves the request, then the record will go for approval in exam section task list else not.
When exam section approves the request then only request will get approved else not.

If student request for Name and Marksheet correction Based on Gazette.

Select required Request For

Enter the New / Correct Name

Enter the Reasons for Request

Enter the Gazette Date (gazette date to be lesser than exam period of selected semester)

Upload undertaking document or original document from Document Upload grid

Select semester from ‘Changed Marksheet Required For’ section.

With the click of the save button, the ‘DATA SAVED SUCCESSFULLY BUT TO BE SUBMITTED’
message will be displayed.

Click on the ‘OK’ button to proceed further.

After saved, that record will display in ‘Existing Name Change Requests’ page.

. If a student wants to delete the record, then he/she can delete before submit as delete option will not show

after submit.

On click on the Details hyperlink student can see the saved record

Click on submit button for final submission.

Once a student submits the record then the name change request will go for approval in respective college’s
principal task list & then University.

If the principal approves the request, then the record will go for approval in university list else not.

When University approves the request then only request will get approved else not.

When University approves the request, student will have to pay respective fees for name correction in
marksheet through student portal within 30 days.

If a student has requested for Name correction Based on 10%/12%"/leaving Certificate

Select required Request For

Enter the New / Correct Name

Enter the Reasons for Request

Select the Gazette Date. Note: The Gazette date is not compulsory

With the click of the save button, the “DATA SAVED SUCCESSFULLY BUT TO BE SUBMITTED’
message will be displayed.
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Click on the ‘OK”’ button to proceed further.

After saved, that record will display in ‘Existing Name Change Requests’ page.

If a student wants to delete the record, then he/she can delete before submit as delete option will not show
after submit.

On click on the Details hyperlink student can see the saved record.

Click on submit button for final submission.

Once a student submits the record then the name change request will go for approval in respective college’s
principal task list & then University.

If the principal approves the request, then the record will go for approval in university else not.

When University approves the request then only request will get approved else not.

Once student get approval from university, student may apply for name correction in previous marksheet for
that, student has to select new Marksheet on name changed in drop down of request for.

If student request for Name and Marksheet correction Based on 10%/12"/leaving Certificate

Select required Request For

Enter the New / Correct Name

Enter the Reasons for Request

Enter the Gazette Date (gazette date to be lesser than exam period of selected semester)

Upload undertaking document or original document from Document Upload grid

Select semester from ‘Changed Marksheet Required For’ section.

With the click of the save button, the ‘DATA SAVED SUCCESSFULLY BUT TO BE SUBMITTED’
message will be displayed.

Click on the ‘OK”’ button to proceed further.

After saved, that record will display in ‘Existing Name Change Requests’ page.

. If a student wants to delete the record, then he/she can delete before submit as delete option will not show

after submit.

On click on the Details hyperlink student can see the saved record

Click on submit button for final submission.

Once a student submits the record then the name change request will go for approval in respective college’s
principal task list & then University.

If the principal approves the request, then the record will go for approval in university list else not.

When University approves the request then only request will get approved else not.

When University approves the request, student will have to pay respective fees for name correction in
marksheet through student portal within 30 days.



2. PRINCIPAL LOGIN PAGE

Step-1 : Login with your credentials , after login below Dashboard will be displayed:

Login Time: 15:59:13

pricipal680@gmail.com

Student Offers

1-ROOT

View
Admission
Print Reports & Forms

Common

< < < <|[>

Notices

Step-2: To see name correction/ name correction in marksheet request, Select-- View-- >View My Task list:

Login Time: 17:22:53 | pricipal680@gmail.com Student Offers Sign out
1-ROOT Module| select < lapproval | NotvetApproved  <[mansaction | semester] Select ~ |Forwarded select - m:
Status Reference
——l TaskList 4 Items  common [ select ~| common [“save |
Admission Actions Remarks 4
Print Reports & Forms v
Common v {al Module Uni ollege By on Additional Details
(] Name Change Request 680 STUDENT-57343 31/08/2021  View
(=} Name Change Request 680 Kavya Sharma 31/08/2021  View
(=] Student Writer Request 680 DARSHAN CHAUHAN 30/08/2021  View
@] Student Writer Request 680 DARSHAN CHAUHAN 27/08/2021  View

View My Task:

Pre-requisite: Student request for name correction/ name correction in marksheet will display here for approval

Purpose: To verify the uploaded document and given Approval for name correction/ name correction in marksheet
by click on the view button. To verify the uploaded document, click on view as display above.
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Stepl. To verify the uploaded document, click on view

B £ % = 0O @ led select B search
View Details - STUDENT-40683 - 200170107026

Parameter Values

Request For Name Change on Gazette & Marksheet Change
New / Correct Name MEDHA
Gazatte Date 15/03/2021 -
Reasons For Request as per adhar
Uploaded Documents ‘ View Documents
Leaving Certificate I View I
srNo | Semester Regular / Remedial ’ Exam Period
» 1 Semester | Regular 2020-21 Winter 16 Mar 21
Common Remarks =

Step-2 : After verfiy the doucment Click o the Approve/Reject button.

B £ 6 = 0 @ led select B search
View Details - STUDENT-40683 - 200170107026 L[
| Parameter Values

Request For Name Change on Gazette & Marksheet Change
New / Correct Name MEDHA
Gazatte Date 15/03/2021 -
Reasons For Request as per adhar
Uploaded Documents View Documents
Leaving Certificate View
Sr No ‘ Semester Regular / Remedial Exam Period
» 1 Semester | Regular 2020-21 Winter 16 Mar 21
Common Remarks ~

[ Approve




Step-3: After that click on the Approve/Reject Button, the below screen will be seen whereby press Ok to proceed:

40.80.91.220 says m "
Task Detalls Save Successfully. g
= —

© % -0 @fsea  -EETED
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REJECT FUNCTIONALITY

If name change request is rejected by principal.
Pre-requisite: Student should have submitted name change request from student portal.
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Login - 200170119008

Dashboard My Profile Timetable & Fees ¥ Upload ¥ Exam & Result ~ 100 Activity ¥ Requests ~ Student Offers  Sign Out

EXISTING NAME CHANGE REQUESTS

u Semester Request For Submitted Date Approval Date Approval Status Req. Status More Details Pay Now

Semester 1 Name & Marksheet change Based on Gazette 14/10/2021 Pending Submitted Details

In Principal login View -- > View my task list

Login Time: 19:04:21 | principal@gmail.com Student Offers Sign out
=) 4 6 =08 Semester | select  v| Forwarded | select  +| []
] View Details - STUDENT-37017 - 200170119008

Parameter Values
Request For Name Change on Gazette & Marksheet Change
New / Correct Name Manasi
Gazatte Date 15/03/2021 =
Reasons For Request as per adhar
Uploaded Documents View Documents
Leaving Certificate View |
srNe ‘ Semester Regular / Remedial Exam Period / Semester I
1 Semester | Regular 2020-21 Winter 16 Mar 21
Common Remarks =

13



After clicking on reject “Please enter common remarks” pop up will display.

40.80.91.220 says

Please Enter Common Remarks.

Login Time: 19:04:21 | principal@gmail.com

'8

®

Student Offers Sign out

@  semester [saet -] Forwarded [ select - —

/ Semester IT

While rejecting the request common remarks are mandatory.

After entering common remarks click on Reject button.

Login Time: 19:04:21 | principal@gmail.com

Student Offers Sign out

B =

=
5 — o0 @ Semester | Select ~|  Forwarded | select - ]

: View Details - STUDENT-37017 - 200170119008

/ Semester Il

Parameter Values

Request For Name Change on Gazette & Marksheet Change

New / Correct Name Manasi

Garzatte Date 15/03/2021

Reasons For Request as per adhar

Uploaded Documents View Documents

Leaving Certificate View

Sr No Semester Regular / Remedial Exam Period

1 Semester | Regular 2020-21 Winter 16 Mar 21
Common Remarks

[«

Student 200170119008, have uploaded invalid doc
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After clicking on reject Task Details Saved Successfully message will be displayed.

40.80.91.220 says { a)

Task Details Save Successfully. ==

Login Time: 19:04:21 | principal@gmail.com Student Offers Sign out
{ - @ semester [Sclect -] Forwarded [select <) N

/ semester IT

[«

After rejecting it, the Approval status will be seen as Rejected in Student portal.
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Login - 200170119008

Dashboard My Profile  Timetable & Fees ¥ Upload * Exam & Result ¥ 100 Activity ¥  Requests ~ Student Offers  Sign Out

EXISTING NAME CHANGE REQUESTS

[ ] Semester Request For Submitted Date Approval Date Approval Status Req. Status More Details Pay Now

Semester 1 Name & Marksheet change Based on Gazette 14/10/2021 14/10/2021 Rejected Submitted Details

15



AFTER APPROVAL FROM UNIVERSITY

Step-1: Name correction/Name correction in marksheet Status will change from Pending to Approve/Reject

onls
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Login - 200170107026

Dashboard My Profile  Timetable & Fees ~ Upload * Exam & Result ~ 100 Activity ¥ Requests - Student Offers  Sign Out

EXISTING NAME CHANGE REQUESTS

] Semester Request For Submitted Date Approval Date Approval Status Req. Status More Details Pay Now

Semester [ Name & Marksheet change Based on Gazette 08/10/2021 08/10/2021 Approved Submitted Details Pay Now

Step-2: If name correction in marksheet request is approved then student has to pay the required fee for name
correction in marksheet(s) within 30 days.

Step-3 Click on Pay now Button to pay the fees.

Ry

Login - 200170107026

Dashboard My Profile Timetable & Fees ¥ Upload ¥ Exam & Result ¥ 100 Activity ¥ Requests ~ Student Offers  Sign Out

EXISTING NAME CHANGE REQUESTS

[ ] Semester Request For Submitted Date Approval Date Approval Status Req. Status More Details Pay Now

Semester I Name & Marksheet change Based on Gazette 08/10/2021 08/10/2021 Approved Submitted Details

Step-4: Click on the Pay Now Button after that the below screen will be displayed:

Airpay Tech Sandbox Engisn  +
Order Id: MF202109238657 | Amount: [1 150.00
T credit Card ‘ 0 You are in Sandbox mode (Your account will not be charged) ‘
5] Debitcara
Net Banking Card Holder Name
Kadavala Bhavatk =
’/ UPI
v
Card Exp Date CW @
Y Wallet = =
& Amazon pay MAKE PAYMENT
Phonepe Please note: If your credit or debit card has not been used for
P ecommerce transactions, it will be blocked by your bank for all online
transactions as per RBI notification effective March 16, 2020
In case your transaction is failing, please contact your card issuing bank
to enable your card for online transactions
airpay
Convenience fee of = 0.00 has been levied by Airpay Tech Sandbox.
‘four transaction will appear on your bank or credit statement as ‘airpay’ or ‘Airpay Tech Sandbox’. To Cancel this transaction, please click here: -
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Step-5: Fill your required details correctly and then click on Payment Button:

Airpay Tech Sandbox

English v

Order Id- MF202109238657 | Amount - [] 150.00

Credit Card

| ° You are in Sandbox mode (Your account will not be charged)

Debit Card

Net Banking

UPI

Wallet

@ Amazon Pay

@ Phonepe

6070 9361 7065 7777

RuPayy

=

KE PAYMENT

Please note: If your credit or debit card has not been used for
ecommerce transactions, it will be blocked by your bank for all enline
transactions as per RBI notification effective March 16, 2020

In case your transaction is failing, please contact your card issuing bank
te enable your card for online fransactions.

Itis mandatory for you to register for the e-commerce / online transaction
service with your bank to pay using your RuPay card. Unregistered cards
will not be processed. Please contact your bank to register your Rupay
Card if not already done

dirpay

Step-6: After Successfully payment, below screen will be displayed:

Login -

Dashboard My Profile

PAYMENT DETAILS

Receipt No :
Name :
Program :
Semester :

Sr No.

Total Amount :

Amount In Words :

TRANSACTION DETAILS

Payment Mode :

oo,

anay
e,
“muane®

.

Timetable & Fees ¥ Upload ¥ Exam & Result ¥ 100 Activi

2020-21/MF/0131391
Medha
Be (Computer Engineering)

First Year/Semester 1

Fee Type

Name Changed Marksheet

150
Rupees One Hundred Fifty Only

Online

GUJARAT TECHNOLOGICAL UNIVERSITY

v  Requests ¥

Enrollment No : 200170107026

Year : 2020-21

Payment Date : 08/10/2021
Fee Amt.
150

Txn No. : 393855

Print Receipt

Student Offers
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Step-7: To Print receipt, click on Print Receipt Button:

o,

sﬂ GUJARAT TECHNOLOGICAL UNIVERSITY

an

Login -

Dashboard My Profile  Timetable & Fees ¥ Upload ¥ Exam & Result ¥ 100 Activity ¥ Requests ~

Student Offers  Sign Out

PAYMENT DETAILS

Receipt No : 2020-21/MF/0131391
Name : Medha Enrollment No : 200170107026
Program : Be (Computer Engineering) Year : 2020-21
Semester : First Year/Semester 1 Payment Date : 08/10/2021
Sr No. Fee Type Fee Amt.
1 Name Changed Marksheet 150
Total Amount : 150
Amount In Words : Rupees One Hundred Fifty Only
TRANSACTION DETAILS
Payment Mode : Online Txn No. : 393855

Frint Receipt

Step-8: After clicking on the Print Receipt Button, the below screen will be displayed:

=  ViewReport.aspx - 175% + B o

&ov\"f“f“'%o GUJARAT TECHNOLOGICAL UNIVERSITY

§ % % Nr. Vishwakarma Government Engineering College Nr.Visat Three Roads, Visat - Gandhinagar Highway

% ~ § Chandkheda, Ahmedabad — 382424 - Gujarat, Contact - 079-23267521/570

£37p. 9001
Receipt

Receipt No : 2020-21/MF/0131391 Payment Date : 08/10/2021
Name : Medha Enrollment No : 200170107026
Program : Be (Computer Engineering) Year : 2020-21
Semester: First Year/Semester | Division : A
Sr No. Fee Type Amount
1 Name Changed Marksheet 150.00
Total Amount Paid : 150.00
Amount In Words : Rupees One Hundred Fifty Only
Details of Payment
Payment Mode : [Online [Txn No. [393855

This receipt is electronically generated and does not require a signature

*****End of Manual*****
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